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Paperback. Book Condition: New. Not Signed; This is the
practical guide that gives you the skills to succeed and achieve
high performance. DK's Essential Managers series contains the
know-how you need to be a more effective manager and hone
your management style. You can find out how to improve your
performance and boost productivity by prioritising tasks and
managing your time effectively. You'll learn to improve your
skills, develop drive and lead effectively. In a slim, portable
format Essential Managers gives you a practical 'how-to'
approach with step-by-step instructions, tips, checklists and
'ask yourself' features showing you how to focus your energy,
manage change and make an impact. If you are keen to brush
up on or enhance your performance, this is the guide for you.
book.
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R eviews

Without doubt, this is the very best work by any writer. Indeed, it can be play, still an amazing and interesting
literature. I am just very easily can get a pleasure of reading through a written pdf.
-- Alda  B a r ton     

A very wonderful pdf with perfect and lucid explanations. This can be for those who statte that there had not been a
worth reading. Once you begin to read the book, it is extremely difficult to leave it before concluding.
-- Mr . Stone K unz e     
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